
    KILBURN COMMUNITY ASSOCIATION 

 

Minutes of the meeting held on Monday 5th August 2020. 
 

Present: Terry (President), Adrian (Chair), Diana (Treasurer), Kirsty (Secretary), Malcolm, Jenny, 

Ann-Marie, David and Godfrey 

Apologies: Sarah (Vice Chair) and Shirley (Hall Manager).  

 

This extraordinary meeting was held via group video call on Zoom. 

 

Minutes of the previous meeting. 
Not signed.  

  

Adrian thanked all committee members present for joining at such short notice. 

 

1. Hall Manager’s SIM card. 

Adrian has sourced a new SIM card. It is £6 per month. He will pass it on to Shirley to use in the Hall 

mobile phone.  

 

2. Remembrance Wreath. 

Historically, Gerald used to source and pay for the wreath himself on behalf of the KCA. Last year, Shirley 

sourced the wreath, the KCA funded this, and a Scout that attends Shirley’s group laid it at the 

Remembrance parade. There isn’t to be a parade or service this year, six councillors will lay the wreaths on 

behalf of the local community and are hoping to film it in some way. Diana volunteered to source the wreath 

and will liaise with Sheila Matthews to have it laid.  

 

3. Memorial Plaque. 

Unfortunately, the Zoom meeting was cut off last week before David could mention the memorial plaque 

that the Parish Council wish to have installed on the hall. The memorial plaque will be like the one in the 

Nature Reserve at the Toll Bar. The committee agreed that we were happy for the Parish Council to install it, 

but the decision is down to the Church who own the building. Terry will put the proposal forward to the 

Church and attend the Parish Council’s next Zoom meeting on 12th October to discuss this with them.  

 

4. Online banking and debit card. 

Diana attempted to set up online banking during lockdown but could not as she requires all signatories’ 

details.  

The committee agreed that the use of a debit card would be beneficial too, this would make ordering items 

(such as the new SIM card) much easier. To do this, all three signatories, Diana, Terry and Shirley, would 

have to provide their details. As one of the signatories was not present at the meeting it will be discussed at 

the next meeting.  

 

5. Insurance. 

Diana has forwarded the insurance renewal to the committee.  

Adrian has spotted two items missing: the trustee insurance or legal expenses cover are not included. Diana 

will contact the insurance company and double check that both will be included on the renewal.  

 

6. Other business. 

Adrian – If a committee member is not able to attend the meeting, but does have important information to 

share (especially if it is time sensitive) could it please be emailed to him before the meeting and not after 

when it is too late to raise.  

A new cleaner has been appointed; they are a local couple who are known to a committee member.  

The committee will have to decide on whether or not to allow hirers back into the hall, we currently only 



have one group hiring the hall once a week and it may not be financially viable to carry on that way.  

Adrian to contact the solicitor tomorrow to arrange a meeting for Terry and himself.  

 

Diana – The visitors’ book is now in place. When visiting the hall, please make sure the book is signed. 

The wall is still damp, to be discussed at the next meeting. 

Diana could not see the Legionella form for the cleaner to sign. Does Shirley know where it might be or 

does another need printing for the new cleaners to complete?  

Sheila Matthews now has a bound copy of the KCA accounts. 

 

Ann- Marie – Will continue to message Shirley when she requires access to the toy cupboard.  

 

 

 

Signed………………………………………………………….. 

 

 


